Open

X
NOTICE OF POSITION VACANCY IN THE DISTRICT COURT

WYANDOTTE COUNTY, KANSAS
December 20, 2017
Location of Employment:

Wyandotte County District Court

Court Trustee Office

710 N. 7th Street

Kansas City, KS   66101

Classification & Salary:
Child Support Enforcement Officer
Grade 14/Step A

$11.840 hour/ $947.20 bi-weekly

Job Duties:
 To enforce child support orders entered by the District Court of Wyandotte County and/or to establish a child support order in cases referred to the Court Trustee Office.   Duties may include: monitoring and recording of child support payments, evaluating case for enforcement and selecting most appropriate action, requesting necessary legal documents for enforcement, updating computer information, discussing case information with obligors, obligees, attorneys and other agencies, maintaining case records.

Required Education and Experience:
1.)
Knowledge of child support enforcement or legal documents and procedures preferred.

2.)
Good working knowledge of word processing programs and spreadsheet applications preferred.
3.) 
High School Diploma or GED Certificate

4.)
Basic mathematical, clerical and computer skills required.

5.)
Bilingual (Spanish/English) preferred.
Submit Applications To:  

Office of the Court Administrator     
Wyandotte County Courthouse

710 N. 7th Street - 3rd Floor

Kansas City, Kansas   66101

*  Telephone Inquiries May be Directed to:
(913) 573-2940

Application Deadline:

5:00 p.m. on Friday, June 11, 2010
The Americans with Disabilities Act ensures your right to reasonable accommodations during the employment process.  A request for an accommodation will not affect your opportunities for employment with the Judicial Branch.  Please contact William J. Burns, Jr. at (913) 573-2940.
THE KANSAS JUDICIAL BRANCH IS AN EEO/AA EMPLOYER

