
Setting up quizzes  
 

Creating a new quiz is a two-step process. In the first step you create the quiz activity and set its 

options which specify the rules for interacting with the quiz. In a second step you will then edit the 

quiz to add questions to it.  

1. Select Quiz from “Add an Activity or Resource,” similar to adding a syllabus or 

document. Use these options to set up your quiz: 

a. Open/Close Quiz – When (date/time range) you want the students to be able to 

complete the quiz. 

b. Time Limit - If enabled, a floating timer window (requiring JavaScript) is shown 

with a countdown. When the time limit is up, the quiz is submitted automatically 

with whatever answers have been filled in so far. 

c. Review options - These options control what information students can see when 

they review a quiz attempt or look at the quiz reports. Pay careful attention to the 

setting here, the defaults are setup as most instructors want quizzes to work. 

2. Save and Display to create the quiz and move to the edit option. You will see a summary, 

from there select Edit Quiz. Here you can create the questions in the module or upload 

them from a word or text document.  

a. To upload a quiz, under Question bank on the left select import and click the 

button for the type of file you have your quiz in.  

i. Aiken format is the simplest.  See Appendix for details.  

b. Choose a file or drag and drop your quiz into the space below and select import. 

c. Now that the q questions have been added to your test bank, check the boxes next 

to the question you want to use and use the move to option below to add them to 

the quiz.  

 

 
3. Now that your questions are in the test bank go back to the course home, select your quiz 

and select Edit Quiz.  

4. Select the category you assigned the questions on the right hand menu and then check the 

boxes for the questions you want to include.  



 
5. Click Add to quiz in the question bank module.  

 
6. You can now go back to the quiz and preview your questions.  

 


