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Allied Health Retention Coordinator  
Location: Donnelly College, Kansas City, Kan. 
Full/Part Time: Full Time 
Exempt/Non-Exempt: Exempt 
Position Reports to: Dean of Student Affairs 

 
About Donnelly College 

Donnelly College, located in the heart of Kansas City, Kansas, is an independent, coeducational, Catholic institution founded by the 
Benedictine Sisters of Mount St. Scholastica and sponsored by the Archdiocese of Kansas City in Kansas. The college was established 
in 1949 to meet the needs of urban immigrants and the working class, with special focus on “those who might not otherwise be served.” 
Today, Donnelly continues that tradition by providing access and affordable education within a culture that promotes student success, 
and by serving as the region’s only federally designated Minority Serving Institution and Hispanic Serving Institution. Our community is 
proud of the rich racial and ethnic diversity of our students, staff and faculty and how that diversity supports our learning environment. 
Through a strong general education curriculum integrated with career-oriented majors, Donnelly College offers programs leading to 
bachelor and associate degrees and certificates. To find out more, please visit www.donnelly.edu. 
 
Job Summary 

The position of Allied Health Retention Coordinator is responsible for providing academic support to Donnelly LPN students who are 
part of the Diversity NOW project. The successful candidate will work closely with nursing faculty and staff to help students develop 
quality academic success plans. Responsibilities also include facilitating allied health study groups and providing resources to all those 
involved in the Diversity NOW project. 
 
Responsibilities 

 Provide academic support/programs to Donnelly LPN students that are a part of the Diversity NOW project. 

 Monitor students’ academic progress and offer additional assistance to help students persist to KCKCC’s RN program. 

 Organize and facilitate student study groups for LPN and pre-LPN students. 

 Create an orientation program for each cohort of allied health students as well as additional culturally appropriate student support 

services to improve academic success and retention. 

 Introduce students to specific academic success strategies as requested by faculty. 

 Schedule group activities on a weekly basis for high-risk students to address study skills, test-taking strategies, and other areas of 

assistance needed. 

 Collaborate with Donnelly staff coordinating other support services such as Supplemental Instruction. 

 Work closely with Nursing/Allied Health Advisor to support pre-LPN students in their pursuit of a LPN license. 

 Refer students to other Donnelly professionals when academic, attitudinal, attendance, or other personal problems require 

intervention. 

 Develop and maintain a working knowledge of advanced allied health programs (especially RN) in the area. Introduce LPN 

students to resources at advanced programs when appropriate.  

 Maintain relationships with LPN graduates who are continuing on the Nursing educational path at other institutions and monitor 

their success. 

 Work with the Alumni Director to establish and coordinate a mentoring program/network between nursing students and working 

nurses who reflect the DC allied health students and/or alumni. Provide orientation and training to the mentors. 

 Serve as a liaison with students and faculty with regard to Nursing Education. 

 Other duties as assigned by the Dean of Student Affairs. 

 
Qualifications 

 Support the mission of Donnelly College to serve students “that otherwise might go unserved with a personal concern for their 

needs and abilities.” 

 Familiar with the impact cultural influences have on student retention and student learning and knowledge of culturally relevant 

support programs. 

 Ability to work collaboratively with faculty, administrators, students, and staff. 

 Understand nursing and allied health curriculum/profession and experience advising students. 

 Bachelor’s Degree in Nursing/Allied Health, Social Work, or Education. 
 
How to Apply 

Please e-mail your cover letter, resume, and transcripts to hr@donnelly.edu. 

http://www.donnelly.edu/
mailto:hr@donnelly.edu

