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INSTRUCTOR INFORMATION:

Name: 
Office: 
Office hours: 
Telephone: 
E-mail address: 
Web site address: 
COURSE DESCRIPTION:

[E-mail address] 
PREREQUISITES:

[E-mail address]
REQUIRED TEXTBOOK & SUPPLIES:

PHILOSOPHY OF GENERAL EDUCATION: 

Donnelly College is committed to offering a liberal arts education to all degree seeking students.  Upon completion of a degree program, students will have acquired specific skills and proficiencies to include the following General Education goals:
1. Communication Skills: Students will demonstrate effective communication by employing clear organization, analysis, and the thoughtful and ethical evaluation and integration of outside source material.

2. Technology and Information Literacy Skills: Students will demonstrate proficiency and adaptability in technologies and information literacy skills that support academic work.
3. Symbolic Problem Solving: Students will demonstrate competency in qualitative and quantitative problem solving and the ability to understand and use scientific method.

4. Analytical Thinking: Students will employ reflective thinking to evaluate diverse ideas from the Liberal Arts and Sciences so as to integrate knowledge in the search for truth.
5. Personal and Interpersonal Skills: Students will recognize their own self worth and champion the dignity of the other in light of the transcendent destiny of every human person
6. Academic Inquiry: Students will demonstrate an openness to exploration in the search for truth as accessed by faith and/or reason.
7. Values: In keeping with our Catholic identity, students will value excellence in the pursuit of truth, ethical behavior and the appreciation of the diversity of thought 
Note: The Philosophy of General Education can be viewed in its entirety on the college’s website.
COURSE OBJECTIVES:

[Provide list of objectives students will meet as a result of successfully completing the course. The department may have already set objectives for the course; if not, the instructor should determine and set out objectives.]

Following each objective listed, supply the appropriate above-mentioned General Education Goal(s) that pertain to that objective; i.e., DCGE Goal #1.

COURSE REQUIREMENTS:

GRADING POLICY:

[E-mail address]
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ACADEMIC INTEGRITY:   “…Academic integrity is to be maintained at all times to insure genuine educational growth.  Cheating and plagiarism in all forms, therefore, will be subject to disciplinary action.  Serious infractions will be reviewed by an ad hoc committee, appointed by the appropriate dean, and appropriate sanctions will be imposed.”

ACCOMMODATIONS:  In compliance with the Americans with Disabilities Act, Donnelly College will make every attempt to provide equal access for persons with disabilities.  Students in need of accommodations must request them in writing from the Vice President of Student Affairs.
CIVILITY & DECORUM: As noted in its Code of Conduct, Donnelly College is committed to maintaining an overall atmosphere of civility and respect.  Civility and decorum both inside and outside the classroom are fundamental foundations of the values at Donnelly College.  Classroom discussions and interactions outside the classroom will at all times be focused on the learning process and should always be respectful of both students and faculty.  In open discussions of ideas and issues, disagreements should focus on ideas and facts.  Name calling and assaults (either in person or on-line) will not be tolerated.  Should any problems occur, the instructor should be notified immediately.  Those who do not comply with civility and decorum requirements may be subject to a grade reduction and/or other sanctions up to and including dismissal from Donnelly College. 
ATTENDANCE POLICY

WITHDRAWAL FROM COURSES OR FROM SCHOOL: It is the responsibility of the student to withdraw from class. If a student decides to withdraw from a class, ideally, she/he should see an advisor and the financial aid staff before taking the withdrawal form to the Registrar's office for processing.  However, any verifiable contact (e-mail, fax, phone, mail, etc.) with authorized college personnel expressing the student's intent to withdraw from a class will be honored.

If students withdraw before they have earned their financial aid, they will owe Donnelly College a debt for the unearned portion of the financial aid as well as for any unpaid balances (subject to the College's refund policy). Not attending class is not a withdrawal from class.
Faculty may initiate an administrative withdrawal on the basis of non-attendance. In extreme circumstances (i.e. a disciplinary problem), the Vice President of Academic Affairs may initiate an administrative withdrawal. The student remains responsible for the tuition owed in this instance.

The deadlines for withdrawing from classes are as follows: 
	14 to 16 weeks
	2 weeks before the end of the class

	6 to 8 weeks               
	1 week before the end of class

	4 to 5 weeks               
	3 days before the end of class

	Less than 4 weeks
	Withdrawals are not allowed


Withdrawal deadline dates will be published in the academic calendar.  
TENTATIVE COURSE CALENDAR:

[Though the table is divided by weeks, instructors can modify it to accommodate daily expectations. It is recommended that the following statement be included: “The schedule is subject to change based on the progress or needs of the class.”]
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